FEDERAL ELECTION COMMISSION RQ-2
WASHINCTON, DL 2483

i Tl WP 2 oY
Elizabeth Birch, Treasurer
Human Righte Campaign Fimd
Palitical Action Committes
1131 14th Street N'W, Suite 200
Washington, DC 20005

Identification Number: CO0X35853
Reference: October Monthly (9/1/97-2/30/97)
Dear Ms. Birch:

This letier is prompted by the Comunission's preliminary review of the report(s)
referenced above. The review rpised questions concerning certain information contained
in the report{s). An itemization follows:

-You must make an attempt to obtain the full name, mailing address,
occupation and name of employer for all imdividuals who contribute more
than $200 in a calendar year. Please amend your report to include the
omitted information.

A committee may demonstrate "best efforts" to obtain the required
information by providing the Commission with a descnption of its
procetures for requesting the information and may alse supply a copy of 2
solicitation: the committee must request the comiributor information in
initial solicitations; meke follow-vp requests (if necessary), report the
information; and file amendments to disclose previously unreported
information. Fach solicitation must inclede a clear and conspicnous request
for the informatior. If a cammittee receives a contribution that exceeds the
$200 threshold but lacks contnibutor informetion, the commititee must,
within 30 days, make an additional written or oral request for the
informatior.. Piease note that & wrilien request may not nclude an




additional solicitation o matettal on any other subject, ather than thanking
the contributer for the denation and must include a pre-addressed return
post card ot envelope for the contributor’s response.  An ¢ral request must
be documented in writing, Committess must also disclese informatipn that
was not provided by the contributor, but is available in any of the
commities's records for that crrent clection cycle.  Furthermore, if a
conmumittee receives centributor information after the contribtions have
been reported, it must submit, with its next report, an amended memo
Schedule A listing all the contributions for which additienal information
was received or file, on or before the next reporting date, amendments to
the previous reports on which the coniributions were originally disclosed.
Sec 11 CFR §104.3{a)}{4)Xi) and 11 CFR §104.7.

A written response or an amendment to your original report(s) correcting the above

problem(s) should be filed with the Faderal Election Comrnission within fifteen (15} days
of the date of this letter. If you need assistance, please fect free to contact me on our

toll-free number, (800} 424-9530. My local number is (202) 21%-3580.

Sinceraly,

o _ A

Reports Analyst
Reports Analysis Division
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